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Tarikh Diiklan 

 
30/7/2026 

 
Nama Tugas 
 

Executive (Legal Services) 

 
Gred Jawatan 

 
Level 5 (EX12/13) 
 

 
Jabatan/Bahagian 
 

Jabatan (Contract, Legal & Procurement) 

 
Lokasi 
 

TNEC HQ, Petaling Jaya 

 
Huraian Tugas & 
Tanggungjawab 

Melapor kepada Lead (Legal Services), TNEC. Penyandang adalah 
bertanggungjawab terhadap perkara-perkara berikut:-                                   

To deliver sustainable economic value through Green Energy Services & District 
Cooling System Projects strategically to gain business growth, market share & value 
creation while meeting the customer's requirements and needs. 
 
Financial 
Provide insights into TNEC’s Business Model & Analytics to generate sustainable 
revenue to meet future business challenges.  
 
Customer 
Increase customer experience by generating value creation on the product, services 
and business solutions. 
 
People: 
Shaping a culture that encourages creativity & innovation 
 
Accountability & Responsibility 
 

• Draft, review, negotiate, and advise on contracts, agreements, memoranda, 
letters, and other legal documents to safeguard the Company’s interest. 

• Liaise with internal stakeholders to obtain relevant information and support 
documents for the preparation, review and execution of legal documents. 

• Provide legal advice and support to various departments on contractual, 
commercial, procurement, corporate and operational matters. 

• Liaise with external solicitors, regulatory authorities, government agencies, 
and other relevant parties on legal matters as instructed. 

• Conduct legal research and prepare legal opinions, reports, and 
recommendations on applicable laws, regulations and industry practices. 

• Assist in contract administration, including monitoring contract execution, 
renewals, variations, amendments, expiry dates, and compliance with 
contractual obligations. 

• Maintain and manage record the Company’s contract database and legal 
document repository, ensuring records accurate and up to date. 



 

• Monitor key contractual milestones and notify relevant stakeholders of 
contract expiry, renewal requirements, performance securities, warranties, 
insurance, and other critical obligations. 

• Assist in handling disputes, claims, litigation, arbitration, adjudication, and 
debt recovery matters by coordinating with external solicitors and internal 
stakeholders. 

• Support procurement and tender exercises by reviewing tender documents, 
conditions of contract, letters of award, and related legal documentation. 

• Assist in ensuring compliance with applicable laws, regulatory requirements, 
corporate governance policies, and internal procedures. 

• Prepare Board papers, resolutions, powers of attorney, statutory 
declarations, and other corporate legal documents when required. 

• Assist in contract negotiations and attend meetings with customers, 
contractors, consultants, suppliers, and business partners. 

• Support due diligence exercises, audits, and investigations by preparing and 
providing relevant legal documentation and information. 

• Coordinate document execution, notarization, stamping, certification, and 
filing of legal documents. 

• Keep abreast of developments in legislation, regulations, and legal best 
practices that may impact the Company's business. 

• Prepare periodic reports on legal and contractual matters for management. 

• Perform any other legal and contractual duties assigned by the Immediate 
Manager from time to time. 

 

 

 
Syarat-Syarat 
Kelayakan 
 

 

• Bachelor of Laws (LL. B) 

• Relevant Legal experience in one or more areas including contract drafting 
and review, corporate and commercial law, legal research and advisory, 
regulatory compliance and disputes management or litigation support, with 
good analytical and communication skills. 
 

Leadership Competency 

• Managing Change 

• Building Relationship 

• Development of Human Capital 

• Building Business Acumen 
• Planning and executing strategy 

 

Functional / Technical Competency 

• Legal Knowledge 

• Legal Advisory 

• Investigation 

• Managing cases for industrial court 

• Prosecution   
 

Networking 

• TNEC inter department 

• TNB Legal Services Department 

• External Solicitors 

• External Consultants 

• Governmental Authorities 

• TNB Inter Department 

• Private Sectors 
 

 

                                
Tarikh Tutup 
Permohonan 

 

                                                                                                                               
14 Ogos 2026 (Jumaat) 



Cara 
Memohon 
 

• Calon-calon yang berminat bolehlah membuat permohonan menggunakan 
borang permohonan yang dilampirkan bersama ini dan dihantar kepada:- 

 
Chief People Officer 

People Management Department 
TNB Engineering Corporation Sdn Bhd 

 
 

Nota 
 

 
1. Pemohon adalah diminta untuk memastikan bahawa permohonan tersebut telah 

mendapat kelulusan daripada Ketua Unit/ Jabatan/ Bahagian masing-masing.  
 

2. Hanya pemohon yang disenarai pendek sahaja akan dijemput untuk menghadiri 
sesi temuduga. 

 

 


